Weekly Job Coach Update

Internship Evaluation

Evaluation and Professional Development

It’s hard to believe, but we’re almost to the midpoint of most internships. Make sure to
schedule a mid-internship evaluation with your intern. We encourage you to use our
Evaluation Template to help with the discussion. Guidance on how to use the template is
included in our Forms Manual.

Now is a good time to reflect on how you are incorporating professional development into
your internship experience. Has your intern connected with another colleague? Have they
learned more about your industry and career path? If you have yet to set up any professional
development experiences, now is the time to build them in for the rest of the internship.

Hirability Skills in the Context of Evaluation

The mid-internship evaluation is a great opportunity to assess how your intern is progressing
on the goals you set for the internship. In particular, you can review your intern’s
development of the MHA Labs’ 35 core social, emotion and cognitive skills deemed critical for
college, career and life success.

As a reminder, these 35 skills focus on six areas—personal mindset, planning for success,
social awareness, verbal communication, collaboration, and problem solving—and are critical
for internship and entry-level job performance. They can help assess your intern’s progress so
far this summer and guide your areas of focus for the remaining weeks. Visit the

to learn more.


https://www.achievetwincities.org/sites/default/files/STEPUP/Employer%20Resources%202024/2024%20Evaluation%20Form.pdf
https://www.achievetwincities.org/sites/default/files/STEPUP/Employer%20Resources%202024/2024%20Supervisor%20Forms%20Packet_L2_0.pdf
http://mhalabs.org/skill-building-blocks/
http://mhalabs.org/skill-building-blocks/

W Personal Mindset W Planning for Success

W Collaboration W Problem Solving

» Completes tasks as they have been assigned or agreed upon by the group.
» Helps team members complete tasks, as needed,

» Encourages the ideas, opinions; and contributions of others,
leveraging individual strengths,

» Provides feedback in a manner that Is sensitive to others’
situation/feelings.

» Clanfies areas of disagreement/confiict that need to be addressed
to achieve a common goal.

» Seeks to obtain resolution of disagreementsiconflicts to achisve
a common goal.




